
Taking Notes on Easybib 

Log into your account at 

www.easybib.com, and find the 

project that you want to work on (that 

you’ve already created a works cited 

for). 

Click on “Notebook” 

Note: This is a pro feature, so it will 

only work if you’ve logged in.   

When you enter the notebook, in the center is a large, blank 

white space where you will arrange your notes. 

Along the top, is a series of tabs that let you select what you’d 

like to do – see all your notes arranged (Full View), Print, Edit 

notes, Create an outline (Organize) or Delete notes. 

In the vertical toolbar to the left, you can change how notes 

are grouped and sorted. 

But first, you need to make some!  To create a note, click the 

orange “New note” button. 

 

 

 

When you click the “New Note” button, a note box opens up. Write a 

name/title for the note in the Title box. 

When you click Source, a drop-down menu appears with all of the 

sources you’ve entered in the Works Cited area for this project!  In 

this way you can quickly and easily keep track of all of your notes for 

the project. 

There are two separate boxes where you could add notes.  The 

Evidence from text box is where you should put notes if you are 

copying them directly from a source.  This way, you’ll remember to 

cite it correctly.  

Use the Paraphrasing area if you’re entering info you’ve summarized 

in your own words. 

Use the Comment box if you want to remember something about 

the note – you want to use it in the intro, or find another source, etc. 

In the Identifier box, you can include details to help you find the 

information within the source – a URL, page number, time within a 

video, etc. 

Click Save Note when you’re done 

http://www.easybib.com/


 

However, there’s more if you click the blue Organize link.  You 

can enter a Group title for a group of notes (such as, Intro 

Paragraph, or Reason #1, or write out the thesis statement) 

Tags let you tag notes like on twitter, so you can find groups 

of notes that go together - #directquotes , #useinconclusion, 

#statistics 

Choose a Color to 

color-code the notes 

to visually organize 

them. 

 

As you create 

notes, they will 

appear as boxes in 

that blank center 

area. 

 

 

 

 

 

If you have notes that you want 

to group together, as in facts 

that will go in one paragraph, 

just drag the boxes on top of 

each other, and they will snap 

into a group. 

 

Once they are in a group, just 

double click on them and a group box will open where you can see the 

notes in the group, re-arrange the order of the notes or delete or move 

unnecessary notes 

 

 

You can sort the groups of notes, 

re-order them, arrange them as 

needed, and be all ready and set to 

write your paper! 


